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| Obune nosoxenne

I.1. Hacrosimee nmonosxenue ONIPENCIISIET COCTAB yYaCTHUKOB, OpraHU3aIHIOo
padotel, nopsnox IIPOBEIEHUSI  OlepaTUBHOI] IIIaHEPKH U CoBelnaHus npu
AUpeKTope rOCY1apCTBEHHOTO npodeccuonansyoro obpasoBarebHOro
Yapexaenus  «ChIKTbIBKapCKHuif MOJTATEXHUYECKUH  TeXHHKYM»» (mamee —
[0JIOKEHHUE).

Lensto nposenenus ONEPATHBHOH MJIAHEPKK W COBEIAHIS [PH IUpEKTOpe
ABJIACTCS aHAIU3 y4eOHO, HPOH3BOACTBEHHOMN, BOCIUTATEIBHOI, METOINYECKOH,
(GunancoBoit u XO3SIHCTBEHHON JesTeIbHOCTH IPOBOIMMOM B rocynapcTBeHHOM
PO ecCHOHANBHOM o0pazoBaTenbHOM YUPEXKIACHUU «CBIKTBIBKAPCKHIi
HOMUTEXHUYCCKUH TeXHUKYM (nanee - Y4peiK/IeHne) BbIpaboTka IPETOKEHHI U
PEKOMEHaLu i,

Mecto nposenenus — kaGuner AUPEKTOpaA.

1.2, TlousiTus HCII0JIb3yeMBbIe B HACTOSILLEM [10J10KEH M-

Onepamusnas naanepka (danee — nnanepra) - KpaTkoe coseliaHue,
IPOBOLIMMOE  eIKEHEJeIbHO, 3amava KOTOpOro — BBICHyWIATE OTYETHL 06
HCTIOJTHEHNU 3a/1a4, MOCTABHTH HOBLlE 3a/lavu, W Mpexae Bcero B ONEePaTHBHOM
MOPALKE PEUINTL BOZHUKIIHE 1| podemMsl.

Cosewganue npu oupexmope (dazee — coseqanue) — copewanue, Ha
KOTOPOM KOHTPOJIMPYIOTCS W cTaBsTCs AOTOCPOUHbIE 3a1auy, KOHTPOJIUpYIOTCS
KITIOYeBbIe MoKazareny YPPEKTHBHOCTH, K0BOISTCS A0 CBENCHUS PYyKOBOIHTENEH
HOAPA3IeieHnit HOBbIC NpuKaszsl | PACIIOPsKEHUs M KOHTpoUpyeTes UCIOJIHEHMe
MPEABIAYILHX, MPHHUMAIOTCS PCLICHHUS O BBINCSICHUH TEX WM HHBIX pecypcos, o
PACCTaHOBKe TeKy X [IPHOPUTETOB, a TaK ke MoABOsITCS UTOIW 3a nporueuii
rnepuvon.

Ha cosetmanuu PACCMaTpUBAIOT clieyiomue BOIIPOCKI;

1) YUCOHO-IIPOH3BOACTBEHHOH 1 00pasoBaTesHO JACSATENbHOCTH;

2) Y4eOHO-BOCIHTATENBHOI JACSATENIBHOCTH,

3) [IEPCIIEKTHUB Pa3BUTHS YUPEKACHHUS;

4) METOAUYECKOH JesITeIbHOCTH B YUPeKIeHUH;

5) (]m11a1100130—3}\’01-10.&-1;»111ecrcof?i ACATCIIBHOCTH B yupesk ieHnu;

0) dAMHHHCTPATUBHO — XO3SIHCTREHH O JACSATENIbHOCTH,

7) YCTAHOBJICHUS pa3MepOB BLIMIAT CTUMYJIHPYIOLLEro XapakTepa, B ToM
HHCJIC IPEMUaIbHEIX BBITIIAT, HANOABOK 32 MHTEHCHBHOCTE H BBICOKHE pe3yIIbTaThl
paboTsl, KayecTro BBINOJIHSIEMBIX paborT.
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2, Opraumsauns u peraamvent ONMepaTUBHOMN Mianepkn

2.1. OnepartuBHas NJaHepka (nanee — ruianepka) [TPOBOJUTCS €KEHEIEBHO
(o BTopHuKaM) B 10 4. 00 mum, I[ponomxurensHocTeio He Goee 45 MHHYT,
MOKET OPraHU30BaHa OCPE/ICTBOM Murepuera unu cpencrs casism,

[lnanepky nposojut AUPCKTOp, a NpHU ero OTCYTCTBHH 3aMECTHTEI
AMPEKTOpa, UCMOJHSIOMNH 00s3aHHOCTH JUpEKTOpa.

OTBeTCTBEHHEIM 33 OPrdHM3alHUI0  IUIAHEPKH  SIBJISIETCS CeKpeTapb
PYKOBOIHUTE TSI,

2.2. Ynenamnu IUTAHCPKK SBIISIOTCS — 3aMEeCTHTE N AUPEKTOpPA U TJIaBHEIH
Oyxranrep.

2.3. Ha nnanepky ne BbIHOCSTCS BOIIPOCBI, KOTOPbLIE MOTYT ObITh perieHpl B
pabouem nopske.

2.4. YyacTHukn [IAHEPKH, TOJIKHbI TaK MJIaHUPOBATH CBOI padouuii Jiens, ¢
YHCTOM IIPOBOAMMOM I1I1aHEPKH.

2.5. Tlpu otcyreTBun OZHOIO M3 YICHOB IUIAHEPKH, 10 O00BEKTHBHBIM
HPHIMHAM, OH 00s3aH 3a0JaroBpeMeHHO MPEAYNPENTb CEKPeTaps pyKOBOAHTEIs
00 3TOM, U IMHCEMEHHOM Biie HPCHAOCTABHTE OTYET O BBINOIHEHUH [1OCTAB/ICHHbIX
34189 M CIIHCOK TeKYLINX BONPOCOB,

3. Opranusauns u pernament COBCLUAHHS NPH AHPEKTOpe

3.1.  CoBewanue HPOBOIUTCS  exKeMecsMHO (B Kakapii MOCJIeTHU I
derBepr) B 15.00 y., [IPOOJIZKUTEIIBHOCTRIO He Gostee 1,5 yaca,

OTBercTBeHHBIM 33 IPOBC/ICHHE  COBeIAHMS  sBNIseTCS CEeKpeTaps
COBEIlaHUs!.

IIposenenne  Bremmanospx COBCILAHUH  oOmpenensercs BO3HHUKIIIE}H
HEOOXO0AMMOCTEIO, HA OCHOBAHMM PACIIOPIKEHHUS IMPEKTOpa yupesk1eHus.,

Hata, Bpems u nosectka TCKYILETO M BHEOYepPENHOr0  COBelAHHs
paspabatrbiBaeTcs u YTBEPIKAACTCsI AUPEKTOPOM.

Cekpetaps cosernanmus, HYTEM CPCLICTB CBSI3H OBOIUT /0 CBeIeHS 4JICHOB
COBCLLAHUSI J1aTy, BpeMms! 1 [TOBECTKY IHs COBELAHMS.

3.2. Cocras coBeranus:

- AMPEKTOD yupekaeH st — MpecenaTens COBELLaHMUs;

- 3AMECTUTEIIb IUPEKTOpA 10 y4eGHOI pabote - 3amecTuTens npencenaress
COBCLIAHUS, OTBETCTBEHHbI 34 Teopetnieckoe oOyuennue;

~ 3AMECTUTE/Ib IHPEKTOpa Mo yyeGHO — [IPOH3BOACTBEHHO paboTe — yen
COBCLIaHMSI, OTBETCTBEHHbII] 34 [IPOM3BONICTBEHHOE 00y yeHue;




- 3AMECTHUTENb IMPEKTOpa 1o Y4eOHO-BOCIIUTATEIBHO] pabote — cexperaps
COBCILAHMA, OTBETCTBEHHBII 3a NpoBegeHHe BOCIHUTATENLHOM paboThl U npoToko
COBELIAHMSI;

- 3AMECTHTeNb JUpeKTopa AIMUHUCTPATHBHO - XO3SiCTBEHHO pabote —
WICH COBELIaHUs OTBETCTBeHHbBI 34 AIMUHUCTPATHBHO — XO35HCTBEHHYI0 padoTy
B YUpexJIeHuu;

- 3aBCAYIOLIMH OT/eIeHeM TPAHCIIOPTa M TeXHOJIOrHK MaTepHajioB — yen

COBELaHMUs;
T 3aBEAYIOWMH  OTHelieHueMm npogdeccuonansuoro o0y4eHuss — yjeq
COBellaHus, OTBETCTBEHHbIH 3a npodeccHonanpuyio [I0/IFOTOBKY,

ICPCNOATrOTOBKY  pabouux CAYXaWKX,  CHeuHanucTos, NIOBBILIEHHE
KBATMQUKALUNH, Opranusanmio u PCATH3ALMIO NTaTHBIX 06Pa30BaTeNbHEX YCIyr B
YUpeKIAeHUH;

- IIaBHBIH OyXrasrep - ey COBeIIaHMs;

HJICH COBELIaHus;
- 3ABCAYIOLIMIT 3a04YHBIM 0TI IeHIeM — YJICH CoBelIaHus.
B ciyyae HeoOXoIuMOCTH Ha COBCLIaHNE MOTYT ObITh [IpuriaileHe! apyrue

KOMHUTEeTa paboTHUKOB ['TIOY «CIITy,

3.3. Ha cosewanne me BBIHOCATCS Ha 06Gcysknenye BOIIPOCEI, KOTOpBIE
MOTYT OBITh pelieHp! B pabouem nopsixe.

Otuersr o BBIIIOJTHEHUH  3ajay, [IOCTaBIEHHEBIX Ha IPEJABLIYIIHUX
COBCIIAHMSAX, MPeNOCTABIAIOTCS g dopme  orBetoB Ha BOIpocel:  «Yro
MIanuposanocs? Yro crenano? Yro wHe cpenano wu novemy? UYro HYIKHO
AOHOTHUTEILHO NpeAnpuHST, g AOCTHKCHHS pesyibraTta?yy. [lepen navanonm
COBEIIAHMSA, KaXIBIH M3 ero yiepog 00s13aH  cocTaBuTy fI€peveHb Bompocos,
KOTOpbIE NpeACTOHT pelnTs,

3.4. Pesynbratom COBCIAHUS - gBIgeTCY [IpUHATOE peluenpe. [pu
TNONBCACHUH UTOrOB, HeOGXOMMMO 1€TKO  copmyanposath, kaxue JeHCTBHS
HE00X0 1Mo BBIITOJIHUTE, CPOK MX BbIIIOJIHEHUSI, a Takke HazBayp] OTBETCTBEHHbIE
/IMLA, KOHTPONUPYIOLUKE BBINOTHe K e TOH WM HHOI 3anayy.

OtsercrBeHHBIe 110 MOCTABICHHBIM  Bompocam ga COBCLIaHUH MoryT
OPraHU30BLIBATE pabouyio rpyniy  pus lipenoasareneii, MacTepos
HMPOM3BOACTBEHHOrO  O6Gyvenns HHBIX  pabOTHHKOR YHpexaeHus  (npu
HeodxoanmocTH), ONperensiior 3amayy o AHAJIM3Y Hu3y4aemoro BOIlpoca y
paspaborke MCPONPHATHH, HanpaBneHubIx pa BBBIBIICHHC M ycTpanenpe
HEJI0CTATKOB B Opranm3aiy OCHOBHOI JesiTenpHoCcTH YYpeKIeHus.
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WUrorom paGors TPYIIBL - TOMKHBL  OBITH  KpaTkue TE3UChl  aHa/iu3a
M3YHaeMOro BOIIpOCa U peKOMEeHIAIHH [0 ITOCTaBJICHHBIM BONPOCAM, H3I103KEeHHE]e
Ha COBCILAHHM B YCTHON MITH MUChMEHHO (opme. Pexomennanuu, H3J10JKEHHEBIE B
MTUCbMEHHON (hopMe npuiiaraiores k [IPOTOKOJTY COBelaHuy.

Peuienne cosemanus spnsercy 00sI3aTe/ILHBIM K HCIIONIHEHUIO, B Cjlyyae
M3NIaHus TIpUKasa 10 yupexieHHIo.

Koutpons 3a peanmsanuei PCIICHHS CoBelanus ohopmieHHOro s BUJIE
HPHKA3a B TEYEHMH yCTAHOBJIEHHOro & HEM Cpoka ocywecTBisior nupa
OTBETCTBCHHbIE 33 HANpPABIICHUs PaGOTHI ¢ 0053aTe/IbHBIM [THChMEeHHEIM JOKJIAJIOM
O XOJ€ NPOBOAMMOIT PaBOTH JMpeKTopy.

Wroru ucnonnenus PCLICHHS COBEIIAHMS COOBINAIOTCS YieHan COBELLAHHUs
10 HCTCUCHHMIO CPOKA YCTAHOBICHHOTO 115 PCAIM3aLNN PeILIeHNS, Ha Cleayiolem
33 HUM COBELIAHUH, OTBETCTBEHHBIM JIHI[OM.

3.5. Tlpotokon cosermanus BEAET cexperaph COBCLIAHMS, CKaHUpOBaHHas
KOMHSA  KOTOPOro B TeyeHuu |-ro padouero jus NpenoCTaBIsieTess Bcem
YHaCTHHKAM COBEIaHusI rmyTem JJIEKTPOHHOM MOYTHL.

YUYeT npotokonos Benercs CeKpeTapeM coBewlaHus g KYpHaje yuera
lIPOTOKOJI0B coBeLanuit npu JAUpeKTope.

[Iporokosr cosemanns XPatATCH B T€UeHNH 5 11T B npuemuoii JAUPEKTOpA,
HOJl KOHTPOJIeM CeKpeTaps pykoBoxHTes.

3.6. YneHsl coBemanus APYTHE y4qacTBylolmme B Henm paboTHHKH
YUPCIHKIACHHUSA, HOKHBI Tak [NIAHHPOBATEL CBOH pabouuii ACHB, YTOOBI UX yuacTHe
ObL110 06s13aTe ILHBIM.

3.7. Ilpn orcyrersum OAHOTO W3 YJICHOB COBELIAHMS, 110 O00BEKTUBHBIM
[MpUYUHAM, OH 00s3ay 3a01aroBpemMenyo MPEAYNPEaNTD CeKpeTaps coBelanus of
OTOM, M NHCHMCHHOM BH/IE MPelOCTABUTE OTIET O BBINOJHEHUH [10CTABIEHHEIX
3allat M CIMCOK TeKYIIUX BOMpoCos,

4. 3aK'JIIO‘IHTeJleblE HOJI0OKeHusn

4.1. B Hacrosuee l10/I0XeHHe  IHpeKTOpoM YAPEKACHUS MOTIYT ObiTh
BHECEHBI M3MEHEHHUs HONIOJIHEHHUST B mopsike YCTAHOBJICHHBIM BHYTpPEHHUM
/IOKalIbHBIM  HOPMATHBHBIM aKTOR - [onoxenuem «O Hopsiike  paborel ¢
JOKAIbHBIMH HOPMATHBHBIM | aKTamm,

4.2. Bhecenue M3MCHCHHH M jonosHeHuii g Hacrosllee nosoxeHue
ohopmisiercs [IPUKA30M 110 yupexnenu:o.

4.3. Jlara BCTYIJIEHUST M3MeHeHU u AOINOJIHEHUH B cujly onpenensiercs u
YCTAHABIMBACTCS B NpuKkaze o BHECEHHUH M3MEeHeHH u AOIOJIHeHHH B HaCTOsIIee
I1OJIOKEH e,




4.4. B ciyyae BO3HHKHOBEHMUS MIPOTUBOPEYHUH  MEXKIy HACTOSLLIUM
[10JIOKEHHEM U JCHCTBYIOLIMM 3aKOHOLATENbCTBOM P, Pecriy6nuku Komu mnu
YCeTaBoM  yupekIeHHs: NPUMEHSIOTCS HOPMBI U NpaBuia, COAEpIKAIIUECs B
3akoHonarenscTse PO n PecnyGmukn Komu u Verase yupesxenus.

4.5. Hacrosiiee nonosxenue, BHOCHMbIE H3MEHEHHS W JOMOMHEHNS K Hemy
MOANIEKAT 00A3aTEILHOMY YTBEPIKACHHIO TIPHKA30M [10 YUPEeXKACHHUIO.

4.6. Hacrosiiee nonosxenue BCTYNIA€T B CHJIy C JaThl €ro yTBEPIKIEHHS U
BBCICHMS B JCHCTBHE NPHKA30M [0 YUPSKACHHIO M MOIUICIKUT 00s3aTe/IbHOMY
PasMELICHHUIO Ha OQUUMATILHOM CaiiTe yupesKIeH s,

4 .7. Hacrosuee nosoxenue yrpauusaer CUIIy, B ClIy4yae MpPU3HAHUEM ero
YTPaTUBLIMM CHIIY, TPUKA30M [0 YUPEkKIHHUIO.

4.8. Bonpocsl, He YPEryJlInpoBaHHbIC HACTOSLUMM MOJOKEHHEM IOIUIeIKAT
PCTYJMPOBAHUIO B COOTBETCTBHHM € NEHCTBYIOIIMM 3aKOHOMATEabCTBOM PD 1
Pecrny6anku Komu, YeraBom yupexaenus u nusivu JIOKaJbHBIMH HOPMATHBHLIMH
aKTaMU YyUPeKJIeHUS.



